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Step 1 – Visit AIM.ALSDE.EDU and click “Need an account?” 

 

 

Step 2 – Enter Email Address and click “Create Account.”   ****Use an email address that you will always have access to.****  
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Step 3 – An email has been sent to the email address you entered.  Go to your email to find the confirmation email. 

 

 

Step 4 – Here is an example of the confirmation email. Click the link to continue creating the account.  
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Step 5 – After clicking the link in your email, it will take you to the page below to continue creating an account. You will need to input all required 

information and click “Create Account.”  

 

 

 

DO NOT FORGET TO WRITE DOWN YOUR 

PASSWORD & STORE IN A SAFE LOCATION. 
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Step 6- You have successfully completed in the initial step, please log in to AIM to continue creating your account. 

 

Step 7- Complete the security questions and answers; click “Save answers.” 

 

 

 

DO NOT FORGET TO WRITE DOWN YOUR QUESTIONS & ANSWERS 

AND STORE IN A SAFE LOCATION. THEY WILL BE NEEDED IF YOU 

NEED TO RECOVER YOUR ACCOUNT. 
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Step 8- Read through restrictions and terms of usage. Acknowledge restrictions and agree to terms of use.  Click “Yes, continue.” 

 

Step 9- Enter Core Demographics and click “Verify core demographics.”  
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Step 10- You will need to confirm each set of demographics you entered.   

  

 

  

 

 

IF ANY INFORMATION IS NOT INPUT 

CORRECTLY, YOU WILL HAVE TO START 

OVER. 
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Step 10- After confirming demographics are correct, you will see the page below.  Click “Alabama K-12 Job Postings.” 

 

 

Step 11- Now you will need to complete Extended Demographics.  The account type you will select is “Educator.” 
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Step 12- Complete Extended Demographics, Ethnicity/Race.  Click “Save” and Click “Continue to Citizenship.” 

 

 

 

Step 13- Complete Extended Demographics, Citizenship.  Click “Save” and Click “Continue to Phone Numbers.” 
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Step 14- Complete Extended Demographics, Phone Numbers.  Click “Save” and Click “Continue to Email Addresses.” 

 

 

Step 15- Complete Extended Demographics, Email Addresses.  Click “Save” and Click “Continue to Home Address.” 

 

   PHONE NUMBER CAN BE 

THE SAME BUT BOTH ARE 

REQUIRED. 

   EMAIL ADDRESS CAN BE THE 

SAME BUT BOTH ARE 

REQUIRED. 
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Step 16- Complete Extended Demographics, Home Address.  Click “Save” and Click “Continue to Characteristics.” 

 

Step 17- Complete Extended Demographics, Characteristics.  Click “Save” and Click “Continue to Birth Details.” 
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Step 18- Complete Extended Demographics, Birth Details.  Click “Save” and Click “Continue to Background Details.” 

 

 

 

 

 

 

 

 

 

 

 

 



12     ALABAMA STATE DEPARTMENT OF EDUCATION      UPDATED 4/30/24 
 

Step 19- Complete Extended Demographics, Background Details.  Click “Save” and Click “Continue to Background Details.” 
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Step 20- Complete Extended Demographics, FBI Demographics.  Click “Save” and Click “Continue to State Identification.” 

 

Step 21- Complete Extended Demographics, State Identification/Driver License.  Click “Save” and Click “Continue to RSA ID.” 
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Step 22- Complete Extended Demographics, RSA ID.  Click “Save” and Click “Finished. Go to Services Portal.” 

 

Step 23- You are finished. You have created an AIM account and have an ALSDE ID. Click “Continue to Alabama K-12 Job Postings.”  

 


